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The U.S. Department of Justice, Office of Community Oriented Policing Services (COPS Office, www.cops.
usdoj.gov) is pleased to announce that it is seeking applications for funding for the COPS Office FY 2016
COPS Hiring Program (CHP). This program furthers the department’s mission of advancing public safety
through community policing by addressing the department’s goal of assisting state, local, and tribal
efforts to prevent or reduce crime and violence.
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CFDA 16.710
Funding Opportunity Number: COPS-HIRING-PROGRAM-APPLICATION-2016

Eligibility

The FY 2016 CHP program is an open solicitation. All state, local, and tribal law enforcement agencies
that have primary law enforcement authority are eligible to apply.

All awards are subject to the availability of appropriated funds and any modifications or additional
requirements that may be imposed by law.

Deadline/Application period

The application period for the 2016 CHP program begins April 25, 2016. All applications must be
submitted by June 23, 2016, at 7:59 p.m. EST. Applications submitted after June 23, 2016 will not
be considered for funding.

Completing an application under the CHP program is a two-step process. Applicants are first required

to register via www.grants.gov and complete an SF-424, submitting it through the Grants.gov website.
Once the SF-424 has been submitted via Grants.gov, the COPS Office will send an invitation e-mail to the
applicant with instructions on completing the second part of the COPS Hiring Program through the COPS
Office Online Application System (see “Registration” on page 3 and “How to Apply” on page 8). If you have
not renewed your COPS Office Account Access information, contact the COPS Office Response Center at
AskCopsRC@usdoj.gov or 800-421-6770. An application is not considered submitted until both of these
steps are completed.

Contact information

For technical assistance with submitting the SF-424, call the Grants.gov customer service hotline at
800-518-4726, send questions via e-mail to support@Grants.gov, or consult the Grants.gov Organization
Applicant User Guide at www.grants.gov/documents/19/18243/GrantsgovApplicantUserGuide.pdf.

For programmatic assistance with the requirements of this program or with submitting the application
through the COPS Office Online Application System, please call the COPS Office Response Center at 800-
421-6770 or send questions via e-mail to AskCopsRC@usdoj.gov.

U.S. Department of Justice, Office of Community Oriented Policing Services

Ronald L. Davis, Director
www.cops.usdoj.gov
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The COPS Office Application Guide is designed to assist applicants in applying for COPS Office award
programs. This guide includes general information on the administrative and legal requirements
governing the CHP program as well as detailed program-specific information.

For more information about COPS Office funding, please call the COPS Office Response Center at 800-
421-6770.

U.S. Department of Justice

Office of Community Oriented Policing Services
145 N Street NE

Washington, DC 20530

Visit the COPS Office online at www.cops.usdoj.gov

Published 2016
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COPS Hiring Program (CHP) (CFDA 16.710) Overview

COPS Hiring Program (CHP) description and federal award information

This program is authorized under the Omnibus Crime Control and Safe Streets Act of 1968, 42 U.S.C.
§ 3796dd et seq., as amended and the Violent Crime Control and Law Enforcement Act of 1994, Title |,
Public Law 103-322.

The COPS Hiring Program (CHP) provides funding directly to law enforcement agencies to hire and/or
rehire career law enforcement officers in an effort to increase their community policing capacity and
crime prevention efforts. The COPS Office anticipates making an estimated 200 CHP awards for a total
of approximately $137 million.

2016 CHP award will cover up to 75 percent of the approved entry level salary and fringe benefits of
each newly hired and/or rehired full-time sworn career law enforcement officer over the three-year
(36-month) award period, with a minimum 25 percent local cash match requirement and maximum
federal share of $125,000 per officer position. CHP award funding will be based on your agency’s current
entry level salary and fringe benefits for full-time sworn officers. Any additional costs for higher than
entry level salaries and fringe benefits will be the responsibility of the recipient agency. All agencies’
requests will be capped at no more than 5 percent of their actual sworn force strength as reported on
the date of application. Agencies with a service population of 1 million or more may apply for up to 25
officer positions; agencies with a service population less than 1 million may apply for up to 15 officer
positions. (The request of any agency with a sworn force strength less than or equal to 20 will be capped
at one officer.) Funding under this program may be used to do the following:

« Hire new officers, which includes filling existing officer vacancies that are no longer funded in your
agency’s budget. These positions must be in addition to your current budgeted (funded) level of
sworn officer positions, and the officers must be hired on or after the official award start date as it
is listed on your agency’s award document.

Rehire officers laid off by any jurisdiction as a result of state, local, or Bureau of Indian Affairs (BIA)
budget reductions. The rehired officers must be rehired on or after the official award start date as
it appears on your agency’s award document. Documentation must be maintained showing the
date(s) that the positions were laid off and rehired.

Rehire officers who are (at the time of application) currently scheduled to be laid off by your
jurisdiction on a specific future date as a result of state, local, or BIA budget reductions. Recipients
will be required to continue funding the positions with local funding until the date(s) of the
scheduled layoffs. The dates of the scheduled layoffs and the number of positions affected must
be identified in the CHP application. In addition, documentation must be maintained detailing the
dates and reason(s) for the layoffs. Furthermore, agencies awarded will be required to maintain
documentation that demonstrates that the scheduled layoffs are occurring for local economic
reasons unrelated to the availability of CHP award funds; such documentation may include local
council meeting minutes, memoranda, notices, or orders discussing the layoffs, budget documents
ordering jurisdiction-wide budget reductions, and/or notices provided to the individual officers
regarding the layoffs.

An applicant may request funding in one or more of the above-referenced hiring categories under
CHP. CHP award will be made for officer positions requested in each of these three categories, and
recipients of CHP awards are required to use awarded funds for the specific categories awarded. If your
agency receives a CHP award and after receiving the award your agency needs to change one or more
of the funded hiring categories it received funding under, your agency must request a post-award
modification and must receive prior approval before spending CHP funding. To obtain information on
modifying a CHP award, please contact the COPS Office Response Center at 800-421-6770.
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An applicant may not reduce its existing current fiscal year budget for sworn officers just to take
advantage of the CHP award. Any budget cut must be unrelated to the receipt of CHP award funds to
avoid a violation of the COPS Office statutory nonsupplanting requirement.

The nonsupplanting requirement means that COPS Office award funds must be used to supplement
(increase) state, local, or BIA funds that would have been dedicated toward the award purpose if federal
funding had not been awarded. CHP award funds must not be used to replace (supplant) local funds
that agencies otherwise would have devoted to sworn officer hiring. The hiring or rehiring of officers
under CHP must be in addition to, and not in lieu of, officers who otherwise would have been hired

or rehired with local funds. For additional information on the COPS nonsupplanting requirement as

it applies to CHP, please refer to the nonsupplanting FAQs at http://www.cops.usdoj.gov/Default.
asp?ltem=2282.

Furthermore, all award recipients must retain any CHP-funded officer positions awarded for at least 12
months immediately after the 36 months of federal funding has ended for each position. Applicants
are required to affirm in their CHP award application that their agency plans to retain any additional
officer positions awarded following the expiration of the award and identify their planned source(s) of
retention funding.

Please be advised that a hold may be placed on any application if it is deemed that the applicant
agency is not in good standing on other U.S. Department of Justice awards, has other award compliance
issues that would make the applicant agency ineligible to receive COPS Office funding, and/or is not
cooperating with an ongoing U.S. Department of Justice award review or audit. A hold may also be
placed on any application if it is deemed that the applicant agency is not in compliance with federal civil
rights laws and/or is not cooperating with an ongoing federal civil rights investigation.

Misuse of COPS Office funds and/or failure to comply with all COPS Office award requirements may
result in suspension or termination of award funds, the repayment of award funds, and/or other
remedies available by law.

Applicants for COPS Office COPS Hiring Program (CHP) funding are required to certify compliance with
all applicable Federal laws at the time of application. In that regard, Members of Congress have asked
the Department of Justice to examine whether jurisdictions with “sanctuary policies” (i.e., policies that
either prevent law enforcement from releasing persons without lawful immigration status into Federal
custody for deportation, or that prevent state or local law enforcement from sharing certain information
with Department of Homeland Security (DHS) officials), are in violation of 8 U.S.C. section 1373. For that
reason, all recipients for this program should understand that if the COPS Office receives information
which indicates that an recipients may be in violation of 8 U.S.C. section 1373 (or any other applicable
federal law) that recipients may be referred to the DOJ Office of Inspector General for investigation; if
the recipients is found to be in violation of an applicable federal law by the OIG, the recipients may be
subject to criminal and civil penalties, in addition to relevant DOJ programmatic penalties, including
suspension or termination of funds, inclusion on the high risk list, repayment of funds, or suspension
and debarment.

Under the False Claim Act, any credible evidence that a person has submitted a false claim or has
committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or
similar misconduct involving COPS Office funds may be referred to the Office of the Inspector General
(OIG). The OIG may be contacted at oig.hotline@usdoj.gov, http://oig.hhs.gov/fraud/report-fraud/index.
asp, and 800-869-4499.
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Registration

All FY 2016 CHP applicants are required to have a valid ORI number. The ORI number is assigned by
the Federal Bureau of Investigation (FBI) and is your agency’s unique identifier. Please contact the
COPS Office Response Center at 800-421-6770 to verify your agency’s ORI number. If you do not have
an ORI number, a COPS Office Response Center Specialist will assign one to you for the purpose of
tracking your award application. This is required before you begin your application on Grants.gov.

In addition, the Federal Government requires that all applicants for federal awards—with the exception
of individuals other than sole proprietors—have a Data Universal Numbering System (DUNS) number
and be registered in the System for Award Management (SAM) database prior to submitting an
application. See “section 3: General Agency Information” on page 29 of this guide for more information
regarding DUNS and SAM.

Completing an application under the CHP program is a two-step process. Applicants are first required to
register via www.grants.gov and complete an SF-424, the government-wide standard application form
for federal assistance. Once you have registered and submitted your SF-424 through Grants.gov, you
will receive an e-mail from the COPS Office within one business day with instructions on completing

the second part of the COPS Hiring Program application process, which is the COPS Office Application
Attachment to the SF-424 through the COPS Office Online Application System. If you have not renewed
your COPS Office Account Access information, contact the COPS Office Response Center at AskCopsRC@
usdoj.gov or 800-421-6770.

It is strongly recommended that applicants register immediately on www.grants.gov. In addition,
applicants are strongly encouraged to complete the SF-424 and section 1 on Grants.gov as quickly as
possible. Any delays in registering with Grants.gov or submitting the SF-424 may result in insufficient
time for processing your application through Grants.gov or the COPS Office Online Application System.

For technical assistance with submitting the SF-424, call Grants.gov Customer Service Hotline at 800-
518-4726, e-mail support@grants.gov, or consult the Grants.gov Applicant User Guide at http://www.
grants.gov/help/htmli/help/index.htm. See “How to Apply/Application Submission” on page x of this
guide for more information.

For technical assistance with submitting the online application via the COPS Office website, please call
800-421-6770 or send questions via e-mail to AskCopsRC@usdoj.gov. See “How to Apply/Application
Submission” on page 8 of this guide for more information.

Deadline: Application

All completed applications must be submitted by June 23, 2016 at 7:59 p.m. EDT. Please see “How
to Apply/Application Submission” for more information.

Applications for this program must be submitted in two parts. First, applicants must apply online via
www.grants.gov to complete the SF-424. Applicants will then be directed to the COPS Office website
(www.cops.usdoj.gov) to complete the second part of the application by June 23, 2016 at 7:59 p.m.

EDT.
Eligibility Requirements

The CHP program is an open solicitation. All local, state, and tribal law enforcement agencies that have
primary law enforcement authority are eligible to apply. An agency with primary law enforcement
authority is defined as the first responder to calls for service for all types of criminal incidents within
the jurisdiction served. Please note that CHP applicants must have a police department that is
operational by the close of this application or receive services through a new or existing contract for
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law enforcement services. If funds under this program are to be used as part of a written contracting
agreement for law enforcement services (e.g., a town that contracts with a neighboring sheriff’s
department to receive services), the agency wishing to receive law enforcement services must be the
legal applicant in this application (although we will ask you to supply some information about the
contract service provider in section 7 of this application).

For additional information, please contact your COPS Office Grant Program Specialist by calling the
COPS Office Response Center at 800-421-6770.

Program-Specific Information

All awards are subject to the availability of appropriated funds and any modifications or additional
requirements that may be imposed by law.

Program goal

CHP is designed to increase the capacity of law enforcement agencies to implement community
policing strategies that strengthen partnerships for safer communities and enhance law enforcement’s
capacity to prevent, solve, and control crime through funding for additional officers.

Length of award term, maximum federal share, local share requirements, and hiring
categories

CHP awards provide funding for three years (36 months) for each position awarded. No-cost extensions
of time (not additional funding) may be provided on a case-by-case basis to provide additional time
beyond the three years to complete the expenditure of award funds. CHP recipients are required to
retain each officer position awarded for at least 12 months following the conclusion of 36 months of
award funding for that position. The additional officer positions should be added to your agency’s law
enforcement budget with state and/or local funds over and above the number of locally funded officer
positions that would have existed in the absence of the award. Absorbing CHP-funded officers through
attrition (rather than adding the extra positions to your budget with additional funding) does not meet
the retention requirement.

2016 CHP awards provide up to 75 percent funding of the approved entry level salaries and fringe
benefit of each newly hired and/or rehired full-time sworn career law enforcement officer over the
three-year (36-month) award period with a minimum 25 percent local cash match requirement and a
maximum federal share of $125,000 per officer position. All budget calculations must be based on the
current authorized salary and fringe benefits of an entry level officer in your department. Any additional
costs for higher than entry level salaries and fringe benefits will be the responsibility of the recipent
agency.

CHP awards may be used on or after the official award start date as it appears on your agency’s award
document to (1) hire new officer positions (including filling existing officer vacancies that are no longer
funded in your agency’s budget); (2) rehire officers who have been laid off by any jurisdiction (at the
time of application) as result of state, local, or Bureau of Indian Affairs (BIA) budget reductions; and/or
(3) rehire officers who are (at the time of application) scheduled to be laid off by your jurisdiction on a
specific future date as a result of state, local, or BIA budget reductions.

CHP award funds will be awarded for officer positions in the above three specific hiring categories and
recipients are required to use CHP funds for the specific categories awarded. An applicant may request
funding in one or more of the hiring categories. However, funding requests must be based upon the
applicant’s current need for funding in these three hiring categories. If an applicant receives an award
for a specific hiring category and then needs to make changes to the hiring categories following the
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receipt of the CHP award, the recipient must request a post-award modification and receive prior
approval from the COPS Office before expending CHP funding under the new category. To request a
post-award modification, please contact the COPS Office Response Center at 800-421-6770.

The COPS Office statutory nonsupplanting requirement mandates that CHP funds be used to
supplement (increase) the recipient’s law enforcement budget for sworn officer positions and may not
supplant (replace) state, local, or BIA funds that a recipient would otherwise have spent on sworn officer
positions in the absence of the CHP award.

Awarded agencies are required to draw down award funds based upon immediate cash disbursement
needs throughout the 36-month funding period and not as a lump sum payment.

Federal funding: Allowable and unallowable costs

Allowable costs: Fundable requests

Allowable costs are costs that will be paid for by this award program. The only allowable costs under
CHP are the approved full-time, entry level salaries and fringe benefits of newly hired or rehired
sworn career law enforcement officers hired or rehired on or after the award start date. A “career law
enforcement officer”is a person hired on a permanent basis who is authorized by law or by a state,
local, or tribal agency to engage in or oversee the prevention, detection, or investigation of violations
of criminal laws. An agency seeking to rehire officers scheduled to be laid off on a specific future date
with CHP funds must continue to fund them with local funds through the award date until the date
of the scheduled layoff. Officers previously employed by your agency who have been (or are currently
scheduled to be) laid off as a result of budget reductions may be rehired using CHP award funds, but
funding requests must be limited to your agency’s entry level salaries and fringe benefits for full-time
officers. Please be aware that your agency will be responsible for paying any costs that exceed entry
level salaries and fringe benefits with local funds.

CHP awards provide 36 months of funding for sworn officer positions. Funding requests must be based
upon the applicant’s current (at the time of application) need for funding in the three hiring categories
(new hires, rehiring of previously laid-off officers, and rehiring officers who are scheduled to be laid

off on a specific future date). When evaluating how many CHP positions to request, please be mindful
of the initial 36-month award period and your agency’s ability to fill and retain the officer positions
awarded while following your agency’s established hiring policies and procedures.

Requests may be made only for positions that are not otherwise budgeted with state, local, or BIA funds
and that would not be funded in the absence of the CHP award.

All requests will be considered on a case-by-case basis during the budget review process. Requested
items under the program must comply with the appropriations language enacted for FY 2016.
Additionally, each request must programmatically link to the CHP activities described in your
application.

Unallowable costs: Requests will NOT be funded

All items other than entry level personnel costs (salaries and fringe benefits) as described in the
preceding section are considered unallowable under CHP. Therefore, requests for equipment, training,
uniforms, vehicles, and indirect costs are not permitted under CHP. In addition, the following personnel
costs are unallowable:

- Salaries and fringe benefits of existing locally-funded officers, unless those officers are currently
scheduled to be laid off on a specific future date
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- Salaries and fringe benefits over and above an agency’s entry-level salary and fringe benefits for
officers

Salaries and fringe benefits for civilian or nonsworn personnel
Salaries and fringe benefits for part-time officer positions
Salaries and fringe benefits for furloughed officers

« Overtime costs

This is not an inclusive list, and items not listed above will be reviewed on a case-by-case basis. The
COPS Office reserves the right to deny funding for items that may not be included on this list. Agencies
are expected to request items that show a direct link between the requested item and the applicant’s
CHP project. All requests must contribute directly to the specific purpose of the award project and relate
to the appropriations language enacted for FY 2016.

Monitoring, reporting, and evaluation requirements

Federal law requires that law enforcement agencies receiving federal funding from the COPS Office be
monitored to ensure compliance with their award conditions and other applicable statutory regulations.
The COPS Office is also interested in tracking the progress of our programs and the advancement

of community policing. Both aspects of award implementation—compliance and programmatic
benefits—are part of the monitoring process coordinated by the U.S. Department of Justice. Award
monitoring activities conducted by the COPS Office include site visits, enhanced office-based award
reviews, alleged noncompliance reviews, financial and programmatic reporting, and audit resolution.
Through these monitoring efforts, the COPS Office may seek information including, but not limited to,
your agency’s compliance with nonsupplanting and both programmatic and financial requirements of
the award and your agency’s progress toward achieving your community policing strategy. Program
and Monitoring Specialists as well as Auditors are particularly interested in confirming that the purchase
of items and services is consistent with the applicant’s approved award budget as reflected on the
Financial Clearance Memo and Final Funding Memorandum. All COPS Office recipients will be required
to participate in award monitoring activities of the U.S. Department of Justice including, but not limited
to, reviews conducted by the COPS Office, the Office of the Inspector General, or any entity designated
by the COPS Office.

Awarded agencies will be responsible for submitting Programmatic Progress Reports and Federal
Financial Reports on a quarterly basis. In addition, awarded agencies will be responsible for the timely
submission of a final Closeout Report and any other required final reports. By accepting a COPS award,
COPS recipients agree to cooperate with and respond to any requests for information pertaining to their
COPS award.

Though a formal assessment is not a requirement, awarded agencies are strongly encouraged to
conduct an independent assessment of their respective award-funded projects. Project evaluations
have proven to be valuable tools in helping departments identify areas in need of improvement,
providing data regarding successful processes, and reducing vulnerabilities.

Please feel free to contact the COPS Office Response Center at 800-421-6770 to discuss any questions or
concerns you may have regarding the monitoring, reporting, and evaluation requirements.
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Reporting

If awarded, all recipients will be required to electronically submit their financial reports using the SF-
425 form by the 30th day following the end of each calendar quarter, and a final report is due 90 days
following the award end date. Recipients who do not submit SF-425 reports by the due date will be
unable to drawdown funds. More information will be provided in the Award Package upon receipt of a
COPS award.

In addition, if awarded, all recipients will be required to electronically submit quarterly progress reports
and a final progress report. The COPS Office will notify the recipient when the progress report is due and
provide instructions for submission.

Performance Measures

To assist in fulfilling the U.S. Department of Justice’s (DOJ) responsibilities under the Government
Performance and Results Modernization Act (GPRAMA) of 2010, P.L. 111-352, recipients who receive
funding from the Federal Government must measure the results of work that funding supports.
GPRAMA specifically requires the COPS Office and other federal agencies to set program goals, measure
performance against those goals, and publicly report progress in the form of funding spent, resources
used, activities performed, services delivered, and results achieved.

Performance measures for CHP are as follows:

Objective Performance Measures Data Recipient Provides
Increase the capacity of Extent to which COPS Office Recipients will rate the

law enforcement agencies award funding (e.g., officers, effectiveness of the COPS

to implement community equipment, training, technical Office funding in increasing
policing strategies that assistance, etc.) has increased community policing capacity.
strengthen partnerships for your agency’s community Data will be collected on a

safer communities and enhance | policing capacity? periodic basis through recipient
law enforcement’s capacity to Extent to which COPS Office progress reports.

prevent, solve, and control crime | knowledge resources (e.g.,
through funding for personnel, | publications, podcasts, training,

technology, equipment, and etc.) have increased your
training. agency’s community policing
capacity?

COPS Office awards target increasing recipient capacity to implement community policing strategies
within the three primary elements of community policing: 1) problem solving; 2) partnerships; and

3) organizational transformation. The COPS Office requires all CHP applicants to describe how the
personnel requested will assist the applicant in implementing community policing strategies. For more
information on community policing, please go to the COPS Office website at http://www.cops.usdoj.
gov/Default.asp?ltem=2754.

As part of the programmatic progress report, CHP recipients will be required to report on their progress
toward implementing community policing strategies. Based on the data collected from recipients,

the COPS Office may make improvements to CHP to better meet the program’s objective and law
enforcement agency needs.
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How to Apply/Application Submission

Primary Steps Required to Complete Application Complete?

If necessary, request an ORI through the COPS Office Response Center at AskCopsRC@usdoj.gov or 0
800-421-6770.

If you have not renewed your COPS Office Account Access information since November 15,2013,
contact the COPS Office Response Center at AskCopsRC@usdoj.gov or 800-421-6770.

Register with Grants.gov/Confirm registration.

Obtain a DUNS number/Confirm DUNS number.

Register with SAM database/Confirm SAM number.

Complete SF-424 on Grants.gov (funding number: COPS-CHP-Application-2016).

O|o(o|o|jgo| o

Upon receipt of an e-mail from the COPS Office confirming successful submission of the SF-424
on Grants.gov, complete the second part of the application on the COPS Office Online Application
System.

Electronic submission of the SF-424 in two parts via Grants.gov and the COPS Office
website

Please read the following important information before attempting to submit your application via the
COPS Office website:

« Completing a CHP application is a two-step process. Applicants are first required to register via www.
grants.gov and complete an SF-424. The Grants.gov funding code for this solicitation is COPS-CHP-
Application-2016. Once the SF-424 has been submitted, applicants will receive an e-mail from the
COPS Office with instructions on completing the second part of the CHP application through the
COPS Office Online Application System. If you have not renewed your COPS Office Account Access
information, contact the COPS Office Response Center at AskCopsRC@usdoj.gov or 800-421-6770.

It is strongly recommended that applicants register immediately on Grants.gov. In addition,
applicants are strongly encouraged to complete the SF-424 as quickly as possible. Any delays in
registering with Grants.gov or submitting the SF-424 may result in insufficient time for processing
your application through Grants.gov or the COPS Office Online Application System. An application
is not considered submitted until you have submitted your SF-424 on Grants.gov and the second
part of the application on the COPS Office website.

Confirmation of submission: After completing the second part of the application and clicking
“Submit,” applicants will receive a message stating “Your application has been successfully
recorded.” The confirmation page will also provide the submission date, ORI, confirmation number,
and program type.

« For technical assistance with submitting the SF-424, call the Grants.gov Contact Center at 800-518-
4726 or e-mail support@Grants.gov. For assistance with submitting the application through the
COPS Office Online Application System, please call the COPS Office Response Center at 800-421-
6770 or send questions via e-mail to AskCopsRC@usdoj.gov.

« To apply for funding, applicants must have a DUNS number (DUNS numbers are required of all
agencies requesting federal funding) and have an active registration with the System for Award
Management (SAM) database.

« Applicants must comply with any word and/or field limit requirements described in the COPS
Office Application Guide.
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« Applicants will have the opportunity to print a copy of the application prior to submission and
another copy of the application after it has been submitted. Please note that the application
package cannot be submitted until all required fields have been completed. Note: If Internet access
is not available to print a copy of the application package, contact the Response Center at 800-421-
6770 to request that a printed copy be sent to you.

Applicants will be able to print a copy of the application package only for reference while
completing the application online via the COPS Office website. The COPS Office will not accept
applications submitted via mail or e-mail.

Do not wait until the application deadline date to begin the application process through the COPS
Office website. The registration steps may take several days to complete, and if you wait until the
application deadline date you may be unable to submit your application online.

In addition, all applicants are required to maintain current registrations in the System for Award
Management (SAM) database. SAM replaces the Central Contractor Registration (CCR) database as
the repository for standard information about federal financial assistance applicants, recipients, and
subrecipients. DOJ requires that all applicants (other than individuals) for federal financial assistance
maintain current registrations in the SAM database. Applicants must update or renew their SAM
registration annually to maintain an active status.

Applicants that were previously registered in the CCR database must at a minimum
create a SAM account;

log in to SAM and migrate permissions to the SAM account (all the entity registrations and records
should already have been migrated).

Applicants that were not previously registered in the CCR database must register in SAM prior to
registering in Grants.gov. Information about SAM registration procedures can be accessed at www.sam.
gov.

Obtaining a Data Universal Numbering System (DUNS) number

The Federal Government requires that all applicants for awards with the exception of individuals, other
than sole proprietors, have a Data Universal Numbering System (DUNS) number prior to application
submission. The DUNS number is used to identify related organizations that are receiving funding under
awards and to provide consistent name and address data for electronic grant application systems. A
DUNS number may be obtained by telephone at 866-705-7511 or via the Internet at fedgov.dnb.com/
webform.

Data Universal Numbering System (DUNS) number

The DUNS number is a unique nine- or thirteen-digit identification number provided by Dun &
Bradstreet (D&B).

The DUNS number is site-specific. Therefore, each distinct physical location of an entity (such as
branches, divisions, and headquarters) may be assigned a DUNS number. Organizations should try
to keep DUNS numbers to a minimum. In many instances, a central DUNS number with a DUNS
number for each major division/department/agency that applies for a award may be sufficient.

+ You should verify that you have a DUNS number or take the steps needed to obtain one as soon as
possible, if there is a possibility you will be applying for future federal awards. There is no need to
wait until you are submitting a particular application.

« If you already have a DUNS number. If you, as the entity applying for a federal award or
cooperative agreement, previously obtained a DUNS number in connection with the federal
acquisition process or requested or had one assigned to you for another purpose, you should use
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that number on all of your applications. It is not necessary to request another DUNS number from
D&B. You may request D&B to supply a family-tree report of the DUNS numbers associated with
your organization. Organizations should work with D&B to ensure the right information is on the
report. Organizations should not establish new numbers, but use existing numbers and update or
validate the information associated with the number.

If you are not sure whether you have a DUNS number, call D&B using the toll-free number 866-
705-5711 and indicate that you are a federal grant applicant or prospective applicant. D&B will tell
you if you already have a number. If you do not have a DUNS number, D&B will ask you to provide
the information listed below and will immediately assign you a number, free of charge.

To obtain your DUNS number

The requestor may obtain a DUNS number via the Internet at fedgov.dnb.com/webform.

The requestor may also obtain a DUNS number via telephone at 866-705-5711. The phone is
staffed from 8:00 a.m.to 6:00 p.m. (local time of the caller when calling from within the contiguous
United States). Calls placed to the above number outside of those hours will receive a recorded
message requesting the caller to call back between the operating hours. The process to request a
number takes about 5-10 minutes. A DUNS number will be assigned at the conclusion of the call.
You will need to provide the following information:

— Legal name
— Headquarters name and address for your organization

— Doing business as (DBA) or other name by which your organization is commonly known or
recognized

— Physical address, city, state, and ZIP code

— Mailing address (if separate from headquarters and/or physical address)
— Telephone number

— Contact name and title

— Number of employees at your physical location

Managing your DUNS number

D&B periodically contacts organizations with DUNS numbers to verify that their information is
current. Organizations with multiple DUNS numbers may request a free family tree listing from
D&B to help determine what branches or divisions have numbers and whether the information is
current. Please call the dedicated toll-free DUNS number request line at 866-705-5711 to request
your family tree.

D&B recommends that organizations with multiple DUNS numbers have a single point of contact
for controlling DUNS number requests to ensure that the appropriate branches or divisions have
DUNS numbers for federal purposes.

As a result of obtaining a DUNS number you have the option to be included on D&B’s marketing
list that is sold to other companies. If you do not want your name or organization included on this
marketing list, request to be de-listed from D&B’s marketing file when you are speaking with a D&B
representative during your DUNS number telephone application.

Obtaining a DUNS number is absolutely free for all entities doing business with the Federal
Government. This includes grant and cooperative agreement applicants or prospective
applicants and federal contractors. Be certain to identify yourself as a federal grant applicant
or prospective applicant.



fedgov.dnb.com/webform

COPS Office FY 2016 Application Guide: COPS Hiring Program (CHP) FY 2016 Application Guide

Registering with the System for Award Management (SAM)

Applicants for all federal awards are required to register with the System for Award Management (SAM).
If your organization already has an Employer Identification Number (EIN), your SAM registration will take
up to two weeks to process. If your organization does not have an EIN, then you should allow two to

five weeks for obtaining the information from the IRS when requesting the EIN via phone, fax, mail, or
Internet. Follow the steps listed below to register in the SAM:

To register in SAM, follow the next steps:

Step 1. Obtain a DUNS number at www.dnb.com/us/ or call 866-705-5711.

Step 2. Access the SAM online registration through the SAM home page at www.sam.gov and follow
the online instructions for new SAM users.

Step 3. Complete and submit the online registration. If you already have the necessary information on
hand, the online registration takes approximately 30 minutes to complete, depending upon the size and
complexity of your business or organization. Please note that organizations must update or renew their
SAM registration at least once a year to maintain an active status.

To migrate your legacy system user account from Central Contractor Registration (CCR), FedReg, ORCA,
or EPLS, you must first create a personal account in SAM by clicking on “Create an Account” on the
homepage. An individual account is required to manage entity registrations in SAM. You will not be able
to manage your registration unless you create a system account in SAM. Once you validate that you
have access to the e-mail address you provided during the registration process and login, you will see a
message on the user dashboard (My SAM) that will ask you, “Would you like to migrate a legacy system
account?” Click “Yes” to begin the migration process. Alternatively, you may click on “Manage My User
Roles,” then on “Migrate Legacy Account”link to begin the migration process. The roles you had with the
legacy system will be mapped to your SAM account.

To update your entity’s SAM registration, follow the next steps:

Step 1. Go to the SAM homepage (www.sam.gov), enter your username and password, and then click
the “Log In" button.

Step 2. Select “Complete Registrations” under Registration/Update Entity”in the left navigation pane.

Step 3. Select the entity record that you want to update and click the “Update” button.

For more details on updating your registration, please refer to the SAM User Guide, available at www.
sam.gov.

If awarded funds, your agency must maintain the currency of your information in the SAM until you
submit the final financial report required under this award or receive the final payment, whichever
is later. This requires that you review and update the information at least annually after the initial
registration, and more frequently if required by changes in your information or another award term.

To review the System for Award Management and Universal Identifier Award Term, please see appendix
D on page 62 of this guide.

n
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Geographic Names Information System (GNIS) ID number

The Geographic Names Information System (GNIS) database is maintained by the U.S. Geological Survey,
U.S. Department of the Interior. The database assigns a unique, permanent feature identifier, the feature
ID, which is the only standard federal key for integrating or reconciling feature data from multiple
datasets.

To determine your jurisdiction’s feature ID number, follow these steps:

Go to geonames.usgs.gov/ and click on “Search Domestic Names.”

From this screen, you can enter the name of your jurisdiction (for example, “Cleveland”).
Select your state (“Ohio”).

« Click“Send Query. (The results will show that Cleveland, Ohio, is a populated place with a feature
ID of 1066654.)

« Enter this seven-digit number into your application form. Some jurisdictions may have feature IDs
of less than seven digits; for example, American University is a school in the District of Columbia
with a feature ID of 531560. In this case, you should place a “0” in front of the number to ensure
that seven digits are entered into the application form (e.g., 0531560).

Deadline/Application period

The application period for the 2016 COPS Hiring Program begins April 25, 2016. All applications
must be submitted by June 23, 2016, at 7:59 p.m. EST. Applications submitted after June 23, 2016,
at 7:59 p.m. EST will not be considered for funding.

Helpful online resources

DUNS Number Information: fedgov.dnb.com/webform/displayHomePage.do

System for Award Management (SAM): www.sam.gov

Audit requirement

Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Award,
2 C.F.R.§200.501 et seq., as adopted by the Department of Justice in 2 C.F.R. §2800.101, establishes
the requirements for organizational audits that apply to COPS Office funding recipients. Recipients
must arrange for the required organization-wide (not grant-by-grant) audit in accordance with the
requirements of this circular. Please reference subpart F “Audit Requirements, Part 200—Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Award.”

Civil rights

All recipients are required to comply with nondiscrimination requirements contained in various
federal laws. A memorandum addressing federal civil rights statutes and regulations from the Office
for Civil Rights, Office of Justice Programs will be included in the award package for recipients. All
applicants should consult the Assurances form to understand the applicable legal and administrative
requirements.

Please be advised that a hold may be placed on this application if it is deemed that the applicant agency
is not in compliance with federal civil rights law and/or is not cooperating with an ongoing federal civil
rights investigation.
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Section 508 of the Rehabilitation Act

If you are an applicant using assistive technology and you encounter difficulty when applying using the
COPS Office online system (www.cops.usdoj.gov), please contact:

Donte Turner
U.S. Department of Justice, COPS Office
202-616-9427 or Donte.Turner@usdoj.gov

The department is committed to ensuring equal access to all applicants and will assist any applicant
who may experience difficulties with assistive technology when applying for awards using the COPS
Office online system.

Award terms and conditions/Funding restrictions

The following section describes all of the compliance terms and conditions that applicants should
be aware of before applying to COPS Office programs. The table below further defines which of the
legal requirements are applicable to the program for which you are applying. Please review each
section carefully. The signatures of the applicant’s Law Enforcement Executive/Agency Executive and
Government Executive/ Financial Official on section 17: Reviews and Certifications assure the COPS
Office that your agency will comply with all legal and administrative requirements that govern the
acceptance of the COPS award and use of federal award funds.

[begin table of legal requirements]

Key:Y =Yes; N =No

FY 2016 Program CHP
Assurances

Certifications

Disclosure of Lobbying Activities

Supplementing, Not Supplanting

Sole Source Justification

Criminal Intelligence Systems

Certification to Mitigate Possible Adverse Health Safety & Environment Impacts (if applicable)

Community Policing Self Assessment Tool (CP-SAT)

System for Award Management (SAM) and Universal Identifier Requirements

<|I<|Z|IZ|1Z2|Z2|< |||

Federal Funding Accountability and Transparency Act (FFATA) - Reporting Subaward and Executive
Compensation

Contract Provisions

Prior Approval Planning and Reporting of Conference/Meeting/Training Costs

Curriculum Development

Restriction on Internal Confidentiality Agreements

Mandatory Disclosure

Debarment and Suspension

Recipient Integrity and Performance Matters

False Statements

<|=<|=<|=<|=<]|=<|z|=z|=<

Duplicative Funding

13
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Additional High-Risk Recipient Requirements
Modification

Evaluations

Allowable Costs
Local Match
Equal Employment Opportunity Plan

Employment Eligibility

Whistleblower Protection
Federal Civil Rights
Conflict of Interest

Reports/Performance Goals

Extensions

Computer Network Requirement

Award Monitoring Activities

Community Policing

Retention
Contracts and/or MOUs with Other Jurisdictions
Travel Costs

State Information

Public Release Information

News Media

Paperwork Reduction Act

zlzl<|zl<|z|<x|<|<]|<|z|<x|<|<|<|<]|<|<|<|<|<]|=<]|=<

Copyright
[end table of legal requirements]

I. & Il. Assurances and Certifications (also refer to section 15 on page 49 of this application guide and
Standard Application forms.)

Applicants to COPS Office programs are required to sign the standard Assurances and Certifications
forms. Signing these documents assures the COPS Office that you have read and understood and that
you accept the award terms and conditions as outlined in the Assurances and Certifications. Please read
these documents carefully, as signatures on these documents are treated as material representation

of fact upon which reliance will be placed when the U.S. Department of Justice determines to make an
award.

1ll. Disclosure of Lobbying Activities (also refer to section 16 on page 49 of this Application Guide and
Standard Application forms.)

This disclosure form shall be completed by the reporting entity, whether subrecipient or prime federal
recipient, at the initiation or receipt of a covered federal action, or a material change to a previous filing,
pursuant to title 31 U.S.C. § 1352. The filing of a form is required for each payment or agreement to
make payment to any lobbying entity for influencing or attempting to influence an officer or employee
of any agency, a member of Congress, an officer or employee of Congress, or an employee of a member
of Congress in connection with a covered federal action. Complete all items that apply for both the
initial filing and material change reports. Refer to the implementing guidance published by the Office of
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Management and Budget for additional information.

If this applies to your agency, you are required to complete the disclosure form in section 16 of the
application. If you need to complete and submit additional forms, please complete and submit them as
attachments to your application online.

IV. Nonsupplanting requirement

The COPS Office nonsupplanting requirement mandates that award funds not be used to replace
state or local funds (or, for tribal recipients, Bureau of Indian Affairs funds) that would, in the absence
of federal aid, be made available for the purpose of the award. Instead, award funds must be used to
increase the total amount of funds that would otherwise be made available for the award purposes.

Funds budgeted to pay for sworn officer positions irrespective of the award may not be reallocated
to other purposes or refunded as a result of receiving a CHP award. Nonfederal funds must remain
available for and devoted to that purpose, with COPS Office funds supplementing or increasing those
nonfederal funds.

Awarded funding cannot be obligated or expended until on or after the award start date. This means
that CHP funds cannot be applied to any agency cost prior to the award start date. In addition, all
recipients will be expected to take active and timely steps pursuant to their standard procedures to
fully fund law enforcement costs already budgeted as well as to fill all locally funded vacancies resulting
from attrition during the life of the award.

Under CHP, the nonsupplanting requirement means that an award recipient receiving CHP award funds
to hire a new officer position, including filling an existing officer vacancy that is no longer funded in the
recipient’s local budget, must hire the additional position on or after the official award start date, above
its current budgeted (funded) level of sworn officer positions.

The nonsupplanting requirement also means that an award recipient that receives CHP award funds to
rehire an officer who has already been laid off (at the time of application) as a result of state, local, or BIA
budget reductions must rehire the officer on or after the official award start date. The award recipient
must maintain documentation showing the date(s) that the position(s) was/were laid off and rehired in
its CHP award file.

In addition, the nonsupplanting requirement means that an award recipient that receives CHP award
funds to rehire an officer who is (at the time of application) currently scheduled to be laid off on a
specific future date as a result of state, local, or BIA budget reductions must continue to fund the
officer with its own funds through the award start date until the date of the scheduled layoff. [For
example, if the award start date is September 1 and the layoff is scheduled for November 1, then the
CHP funds may not be used to fund the officer until November 1, the date of the scheduled layoff.]. An
agency must identify the date(s) of the scheduled layoffs and the number of officers to be laid off in
its application. If a CHP award is awarded, an award recipient must maintain documentation showing
the date(s) and reason(s) for the layoffs, the number of officers laid off, the number of officers rehired,
and dates the officers were rehired. [Please note that as long as your agency can document that the
layoffs would occur on the identified dates if the CHP award funds were not available, it may transfer the
officers to the CHP funding on or immediately after the date of the layoff without formally completing
the administrative steps associated with a layoff for each individual officer.]

Documentation that may be used to prove that scheduled layoffs are occurring for local economic
reasons that are unrelated to the availability of CHP award funds may include (but are not limited to)
council or departmental meeting minutes, memoranda, notices, or orders discussing the layoffs; notices
provided to the individual officers regarding the date(s) of the layoffs; and/or budget documents
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ordering departmental and/or jurisdiction-wide budget reductions. These records must be maintained
with your agency’s CHP award records during the award period and for three years following the official
closeout of the CHP award in the event of an audit, monitoring, or other evaluation of your award
compliance. For additional information on the COPS nonsupplanting requirement as it applies to CHP,
please refer to the Frequently Asked Questions (FAQ) information sheet at http://www.cops.usdoj.gov/
pdf/2016AwardDocs/chp/FAQs.pdf.

If you have questions concerning the nonsupplanting requirement while completing this application,
please contact the COPS Office Response Center at 800-421-6770 for further information.

V. Procurement and sole source justification—not applicable under CHP
VI. Criminal intelligence systems/28 C.F.R. Part 23 compliance—not applicable under CHP

VII. Certification to mitigate possible adverse health, safety, and environmental impacts— not applicable
to any FY16 COPS programs

Vill. Community Policing Self-Assessment Tool (CP-SAT) —not applicable under CHP

IX. System for Award Management (SAM) and Universal Identifier requirements

Unless exempted from this requirement under 2 C.F.R. § 25.110, the recipients must maintain the
currency of their information in the SAM until submission of the final financial report required under this
award or receipt of the final payment, whichever is later. This requires recipients to review and update
the information at least annually after the initial registration and more frequently if required by changes
in information or other award term.

To review the System for Award Management and Universal Identifier Award Term, please see appendix D.
X. Federal Funding Accountability and Transparency Act (FFATA) — Reporting subaward and executive
compensation information

The Federal Funding Accountability and Transparency Act of 2006 (FFATA) requires, among other things,
that information on federal awards (federal financial assistance and expenditures) be made available to
the public via a single, searchable website, which is www.USASpending.gov.

Applicants should note that all recipients of awards of $25,000 or more under this solicitation, consistent
with FFATA, will be required to report award information on any first-tier subawards totaling $25,000

or more and, in certain cases, to report information on the names and total compensation of the five
most highly compensated executives of the recipient and first-tier subrecipients. If applicable, the FFATA
Subaward Reporting System (FSRS), accessible via the Internet at www.fsrs.gov, is the reporting tool
recipients under this solicitation will use to capture and report subaward information and any executive
compensation data required by FFATA.

The subaward information entered in FSRS will then be displayed on www.USASpending.gov, associated
with the prime award, furthering federal spending transparency.

Each applicant entity must ensure that it has the necessary processes and systems in place to comply
with the applicable reporting requirements should it receive funding.

To review the FFATA Reporting Subaward and Executive Compensation Award Term, please see
appendix C.
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XI. Contract provision under federal award

All contracts made by the recipients under the Federal award must contain the provisions required
under 2 C.F.R. part 200, Appendix Il to Part 200—Contract Provisions for Non-Federal Entity Contracts
Under Federal Awards.

For the full text of 2 C.F.R. Appendix Il to Part 200, please refer to appendix F on page 66 of this
Application Guide.
Xil. Prior approval, planning, and reporting of conference/meetings/training costs —not applicable under CHP

Xlll. Curriculum development—not applicable under CHP

XIV. Restrictions on internal confidentiality agreements

Recipients, subrecipients, or entities that receive a contract or subcontract with any funds under this
award, may not require any employee or contractor to sign an internal confidentiality agreement

or statement that prohibits or otherwise restricts the lawful reporting waste, fraud, or abuse to an
investigative or law enforcement representative of a federal department or agency authorized to receive
such information.

XV. Mandatory disclosure

Recipients and subrecipients are required to timely disclose in writing to the COPS Office or pass-
through entity, as applicable, all federal criminal law violations involving fraud, bribery, or gratuity that
may potentially affect the awarded federal funding. Recipients agree to report certain civil, criminal, or
administrative proceedings in SAM,, if it received an award with the Term and Condition for Recipient
Integrity and Performance Matters as outlined in 2 C.F.R. Part 200, Appendix XlI to Part 200. Failure to
make required disclosures can result in any of the remedies, including suspension and debarment,
described in 2C.F.R. § 200.238.

XVI. Debarment and Suspension
Recipients agree not to award Federal funds under this program to any party which is debarred or
suspended from participation in Federal assistance programs.

XVII. Recipient Integrity and Performance Matters

Recipients that received $500,000 or more in a federal award, agree to comply with the terms and
conditions outlined in 2 C.F.R. Part 200, Appendix XII to part 200 - Term and Condition for Recipient
Integrity and Performance Matters.

For the full text please refer to Appendix XXX of this Application Guide.

XVIII. False Statements

False statements or claims made in connection with COPS awards may result in fines, imprisonment, or
debarment from participating in federal awards or contracts, and/or any other remedy available by law.
XIX. Duplicative Funding

Recipients agree to notify the COPS Office if they receive, from any other source, funding for the same
item(s) or service(s) also funded under this award.
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XX. Additional High-Risk Funding Recipient Requirements

Recipients agree to comply with any additional requirements that may be imposed during the award
performance period if the awarding agency determines that the recipient is a high-risk recipient
(Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2
C.F.R. § 200.207 as adopted by the Department of Justice in 2 C.F.R. § 2800.101).

XXI. Modifications

Occasionally, a change in an agency’s fiscal or law enforcement situation necessitates a change in its
COPS Program award. Award modifications are evaluated on a case-by-case basis. All modification
requests involving new budget items must be approved, in writing, by the COPS Office prior to their
implementation. In addition, please be aware that the COPS Office will not approve any modification
request that results in an increase of federal funds.

XXII. Evaluations

The COPS Office may conduct monitoring or sponsor national evaluations of the COPS Program.
Recipients agree to cooperate with the monitors and evaluators.

XXIIl. Allowable Costs

The funding under this award is for the payment of approved costs identified in the Financial Clearance
Memorandum (FCM). Recipients may not earn or keep any profit resulting from the award unless
expressly authorized, in writing, by the COPS Office.

XXIV. Local Match

COPS Hiring Program award recipients are required to contribute a local match of at least 25 percent
towards the total cost of the approved award project, unless waived in writing by the COPS Office. The
local match must be a cash match from funds not previously budgeted for law enforcement purposes
and must be paid during the award period. The local match contribution must be made on an increasing
basis during each year of the three-year award period, with the federal share decreasing accordingly.

XXV. Equal Employment Opportunity Plan

Recipients agree to comply with the federal regulations pertaining to the development and
implementation of an Equal Employment Opportunity Plan (28 C.F.R. Part 42 subpart E).

XXVI. Employment Eligibility

Recipients agree to complete and keep on file, as appropriate, a Bureau of Citizenship and Immigration
Services Employment Eligibility Verification Form (I-9). This form is to be used by recipients of federal
funds to verify that persons are eligible to work in the United States.

XXVII. Whistleblower Protection

Recipients agree not to discharge, demote, or otherwise discriminate against an employee as

reprisal for the employee disclosing information that he/she reasonably believes is evidence of gross
mismanagement of a Federal contract or grant, a gross waste of Federal funds, an abuse of authority
relating to a Federal contract or grant, a substantial and specific danger to public health or safety, or a
violation of law, rule, or regulation related to a Federal contract (including the competition for or
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negotiation of a contract) or grant. Recipients also agree to provide to their employees in writing (in the
predominant native language of the workforce) of the rights and remedies provided in 41 U.S.C. § 4712.
Please see Appendix X in this Application Guide for a full text of the statute.

XXVIII. Federal Civil Rights

As a condition of receipt of federal financial assistance, recipients acknowledge and agree that they will
not (and will require any subgrantees, contractors, successors, transferees, and assignees not to), on
the grounds of race, color, religion, national origin (which includes providing limited English proficient
persons meaningful access to your programs), sex, disability or age, unlawfully exclude any person
from participation in, deny the benefits of or employment to any person, or subject any person to
discrimination in connection with any programs or activities funded in whole or in part with federal
funds. These civil rights requirements are found in the non-discrimination provisions of Title VI of the
Civil Rights Act of 1964, as amended (42 U.S.C. § 2000d); the Omnibus Crime Control and Safe Streets
Act of 1968, as amended (42 U.S.C. § 3789d); Section 504 of the Rehabilitation Act of 1973, as amended
(29 US.C. § 794); the Age Discrimination Act of 1975 (42 U.S.C. §6101, et seq.); Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. § 1681, et seq. and the corresponding U.S. Department of
Justice regulations implementing those statutes at 28 C.F.R. part 42 (subparts C, D, E, G, and I).

Recipients also agree to comply with Executive Order 13279, Equal Protection of the Laws for Faith-
Based and Community Organizations; Executive Order 13559, Fundamental Principles and Policymaking
Criteria for Partnerships With Faith-Based and Other Neighborhood Organizations; and the U.S.
Department of Justice implementing regulations at 28 C.F.R. Part 38.

XXIX. Conflict of Interest

Recipients must disclose in writing to the COPS Office or pass-through entity, as applicable, any
potential conflict of interest affecting the awarded federal funding in accordance with the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 C.F.R. §
200.112 as adopted by the Department of Justice in 2 C.F.R. § 2800.101.

XXX. Reports/Performance Goals

Recipients will are responsible for submitting quarterly programmatic progress reports that describe
project activities during the reporting period and quarterly Federal Financial Reports using Standard
Form 425 (SF-425). The progress report is used to track recipient’s progress toward implementing
community policing strategies and to collect data to gauge the effectiveness of increasing your agency'’s
community policing capacity through COPS funding.

XXXI. Extensions

Recipients may request an extension of the award period to receive additional time to implement

your award program. Such extensions do not provide additional funding. Awards may be extended

a maximum of XX months beyond the initial award expiration date. Any request for an extension
beyond XX months will be evaluated on a case-by-case basis. Only recipients that can provide a
reasonable justification for delays will be granted no-cost extensions. Reasonable justifications may
include technology implementation delays, procurement challenges, change in administration, staff
turnover of key award/award-funded personnel, training delays, hiring and recruitment delays or other
circumstances that interrupt the XX-month award funding period. An extension allows recipient to
compensate for such delays by providing additional time to complete the full XX months of funding.
Extension requests must be received prior to the end date of the award.
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XXXIIl. Computer Network Requirement - not applicable under CHP

XXXIll. Award Monitoring Activities

Federal law requires that law enforcement agencies receiving federal funding from the COPS Office
must be monitored to ensure compliance with their award conditions and other applicable statutory
regulations. The COPS Office is also interested in tracking the progress of our programs and the
advancement of community policing. Both aspects of award implementation—compliance and
programmatic benefits—are part of the monitoring process coordinated by the U.S. Department of
Justice. Award monitoring activities conducted by the COPS Office include site visits, enhanced office-
based award reviews, alleged noncompliance reviews, financial and programmatic reporting, and audit
resolution. Recipients agree to cooperate with and respond to any requests for information pertaining
to their award.

XXXIV. Community Policing

Community policing activities to be initiated or enhanced by recipients were identified and described

in their award application. Recipients develop a community policing plan for the award with specific
reference to a crime or disorder problem and the following elements of community policing: a) problem
solving—a recipient’s plan to assess and respond to the problem identified; b) community partnerships
and support, including related governmental and community initiatives that complement a recipient’s
proposed use of funding; and c) organizational transformation—how a recipient will use the funds

to reorient its mission to community policing or enhance its involvement in and commitment to
community policing. Throughout the award period recipients are required to implement the community
policing plan they set forth in the award application.

XXXV. Retention

Recipients commit to retain all sworn officer positions funded under the award with state and/or local
funds for a minimum of 12 months following the conclusion of XX months of federal funding for each
position, over and above the number of locally-funded sworn officer positions that would have existed
in the absence of the award. Recipients cannot satisfy the retention requirement by using award/award-
funded positions to fill locally-funded vacancies resulting from attrition.

XXXVI. Contracts and/or MOUs with Other Jurisdictions

Equipment, technology, training, vehicles, sworn law enforcement officer positions and civilian
positions, awarded may only be used for law enforcement activities or services that exclusively benefit
the recipient/taskforce and the population that it serves.

XLIII. Travel Costs - not applicable under CHP

XLIV. State Information Point of Contact

Recipients agree to ensure that the appropriate State Information Technology Point of Contact receives
written notification regarding any information sharing or technology project funded by a COPS Office
award. This is to facilitate communication among local and state governmental entities regarding
various information technology projects being conducted with these award funds. In addition,
recipients agree to maintain an administrative file documenting the meeting of this requirement. For a
list of State Information Technology Points of Contact, go to https://it.ojp.gov/technology-contacts.
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XXXIX Public Release Information - not applicable under CHP

XL. News Media

Recipients agree to comply with the COPS Office policy on contact with the news media. The policy
establishes the COPS Office Communications Division as the principal point of contact for the news
media for issues relevant to the COPS Office and/or parameters of the award. Recipients agree to refer all
media inquiries on these topics directly to the COPS Office Communications Division at 202.514.9079.

XLI. Paperwork Reduction Act - not applicable under CHP
XLII. Copyright - not applicable under CHP

Application review information

The COPS Office is committed to ensuring a fair and open process for making awards. The COPS Office
will review applications to make sure that the information presented is reasonable, understandable,
measurable, achievable, and consistent with the solicitation.

This review will also assess whether costs are reasonable, necessary, and allocable under applicable
federal cost principles and agency regulations. This financial review will be conducted by the COPS
Office staff or in collaboration with the peer review process.

For CHP, the COPS Office will focus on balancing the applicant’s need for federal assistance (as measured
by economic and fiscal health questions) with crime rates and the applicant’s current commitment

to community policing and their proposed community policing strategy. For FY 2016, an applicant’s
commitment to community policing and the strength of their overall community policing strategy will
be the basis for initial scoring.

For CHP, fiscal need will constitute 20 percent, crime 30 percent, and community policing 50 percent of
the overall score. Additional consideration will be given to applicants who select one of the following
community policing problems or focus areas: Homeland Security, Homicide/Gun Violence, School Based
Policing through SROs, or Building Trust. CHP recipients who choose one of the community policing
problems or focus areas listed above will not be allowed to change their choice post-award.

Additional consideration will also be given to applicants in states with certain anti-human trafficking
laws that treat minors engaged in commercial sex as victims (referred to as “safe harbor” laws) and
permit individuals to vacate arrest or prosecution records for non-violent offenses as a result of
being trafficked. Finally, additional consideration may be given for applicants who experienced an
unanticipated catastrophic event, applicants that have a neighborhood or other geographical area
designated as a Promise Zone as part of the President’s Promise Zone Initiative, or applicants who
commit to hiring at least one military veteran.

Prior to award, applications for potential awards will receive a financial integrity review to evaluate the
fiscal integrity and financial capability of applicants and to examine proposed costs and the extent to
which the budget detail worksheet supports and explains project costs. This review will also assess
whether costs are reasonable, necessary, and allocable under applicable federal cost principles and
agency regulations. This financial review will be conducted by the COPS Office staff.
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In addition, prior to making an award greater than the simplified acquisition threshold (currently set at
$150,000), any information about applicants that is in the designated integrity and performance system
accessible through SAM will be reviewed and considered. Applicants may review and comment on any
information about them in SAM that a Federal awarding agency previously entered in the designated
integrity and performance system, and such applicant comments will also be reviewed and considered.

Past performance on previous awards may be in an indicator in this review process. Financial and
programmatic performance factors may be included in the past performance review.

Absent explicit statutory authorization or written delegation of authority to the contrary, all final

award decisions will be made by the Director of the COPS Office, who may also give consideration to
factors including, but not limited to, underserved populations, population served, geographic diversity,
strategic priorities, past performance, risk, and available funding when making awards.

Federal award administration information

The award document

The award document is the document indicating your official award funding amount, the number of
officer positions awarded, the type of positions awarded, the award number, the award conditions, and
the award start and end dates.

The award document is preprinted with your agency’s law enforcement and government executives’
names. If this information is incorrect or has changed, please update your “Agency Contacts” online at
www.cops.usdoj.gov through the “Account Access” link. If the law enforcement or government official
has changed since the time of application, please have the current law enforcement executive or
government executive for your agency create an account through the “Account Access” link, log in, and
electronically sign the award document once your agency contacts have been updated online. Once
you have reviewed your award document, please electronically sign it and make a copy of all pages of
the document for your records, along with all award condition pages, within 90 days of the date shown
on the award congratulatory letter.

As stated in 2 C.F.R. § 200.309 (Period of Performance) a COPS award recipient may charge to the federal
award only allowable costs incurred during the period of performance and any costs incurred before the
COPS Office made the federal award that were authorized by the COPS Office.

The duration of your CHP award is 36 months of funding for each officer position awarded.

Your award number is in the following format: 2016-ULWX-0000 or 2016-UMWX-0000 for awards
given in FY 2016. The COPS Office tracks award information based upon this number. Therefore, it is
important to have your agency’s award number (or your agency’s ORI number) readily available when
corresponding with the COPS Office.

Your ORI number begins with your state abbreviation followed by five numbers or letters (e.g., VAO000O).
This number is assigned by the Federal Bureau of Investigation (FBI) for use in tracking information for
the Uniform Crime Report (UCR). The COPS Office tracks programmatic award information based upon
this ORI number. If your agency does not have an ORI number assigned by the FBI, the COPS Office
assigns a nonofficial ORI code to use as an agency identifier (in such cases, the last two characters will
be“ZZ").If you have any questions regarding your award, please refer to your award number or your
agency’s ORI number when you contact the COPS Office.
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The award conditions are listed on your agency’s award document. By accepting this award, you are
obtaining federal funds from the COPS Office. As part of that agreement, if awarded, your agency will
acknowledge that it will comply with these conditions (and, if applicable, additional special conditions
specific to your agency).

In limited circumstances, your award may be subject to special conditions that prevent your agency
from drawing down or accessing award funds until the special conditions are satisfied as determined by
the COPS Office. Any special conditions will be included with your award.

Administrative and national policy requirements

If selected for funding, in addition to implementing the funded project consistent with the approved
project proposal and budget, the recipient must comply with award terms and conditions, and other legal
requirements including, but not limited to, OMB, DOJ, or other federal regulations that will be included in
the award or incorporated into the award by reference or are otherwise applicable to the award.

Please see general terms and conditions on page 13.

Suspension or termination of funding

The COPS Office may suspend, in whole or in part, or terminate funding or impose other sanctions on a
recipient for the following reasons:

« Failure to substantially comply with the requirements or objectives of the Public Safety Partnership
and Community Policing Act of 1994, program guidelines, or other provisions of federal law

« Failure to make satisfactory progress toward the goals or strategies set forth in this application
+ Failure to adhere to award agreement requirements or special conditions

« Proposing substantial plan changes to the extent that, if originally submitted, would have resulted
in the application not being selected for funding

- Failure to submit required or requested reports
« Filing a false statement or certification in this application or other report or document

« Other good cause shown

Prior to imposing sanctions, the COPS Office will provide reasonable notice to the recipient of its intent
to impose sanctions and will attempt to resolve the problem informally. Appeal procedures will follow
those in the U.S. Department of Justice regulations in 28 C.F.R. Part 18.

Awards terminated due to non-compliance with the Federal statutes, regulations, or award terms and
conditions, will be reported to the integrity and performance system accessible through SAM (currently
FAPIIS).

False statements or claims made in connection with COPS Office awards may result in fines,
imprisonment, debarment from participating in federal awards or contracts, and/or any other remedy
available by law.

Please be advised that recipients may not use COPS Office funding for the same item or service also
funded by another U.S. Department of Justice Award.
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FY 2016 Application Guide

COPS Office Application Attachment to SF-424

What an application must include

Detailed explanations of required documents can be found on the following pages.

Required application documents and sections for the COPS Hiring Program

Listed below i